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CHAPTER 30 ARTICLE II OF THE CHARTER TOWNSHIP OF SHELBY CODE OF ORDINANCES ADDRESSES “LAND DIVISIONS AND 
OTHER SUBDIVISION OF LAND.”  SECTION 30-32 STATES THAT LAND IN THE TOWNSHIP SHALL NOT BE DIVIDED WITHOUT THE 
PRIOR REVIEW AND APPROVAL OF THE TOWNSHIP ASSESSOR, OR OTHER OFFICIAL DESIGNATED BY THE TOWNSHIP BOARD, 
IN ACCORDANCE WITH THIS ARTICLE AND THE STATE LAND DIVISION ACT; PROVIDED THAT THE FOLLOWING SHALL BE 
EXEMPTED FROM THIS REQUIREMENT:  (1) A PARCEL PROPOSED FOR A SUBDIVISION, INCLUDING BUT NOT LIMITED TO 
CONDOMINIUMS, THROUGH A RECORDED PLAT PURSUANT TO THE STATE LAND DIVISION ACT AND (2) AN EXEMPT SPLIT.    
 
THE CHARTER TOWNSHIP OF SHELBY HAS ADOPTED A $500.00 FEE FOR THE REVIEW OF ALL LAND DIVISION AND 
COMBINATION APPLICATIONS, WHICH ARE THE CURRENT COSTS OF ALL EXTERNAL ADMINISTRATIVE REVIEW SERVICES.   
 
ALL LAND DIVISION AND COMBINATION APPLICATIONS WILL BE REVIEWED BY THE SHELBY TOWNSHIP ASSESSING, BUILDING, 
ENGINEERING, FIRE, PLANNING, TREASURER AND PUBLIC WORKS DEPARTMENTS FOR THEIR “COMPLETENESS.”  IF AN 
APPLICATION IS FOUND TO BE “INCOMPLETE” BY ANY OF THE TOWNSHIP’S REVIEW DEPARTMENTS THE APPLICANT WILL BE 
NOTIFIED OF WHAT IS REQUIRED TO MAKE THE APPLICATION “COMPLETE.”  IF THE APPLICANT DOES NOT PROVIDE THIS 
INFORMATION WITHIN 60 DAYS OF THE REQUEST, THE APPLICATION WILL BE DENIED BY THE TOWNSHIP ASSESSOR.   
 
ALL APPLICATIONS MUST INCLUDE PROOF THAT THE APPLICANT IS THE “FEE SIMPLE” OWNER OF ALL OF THE PARCELS 
SUBJECT TO AN APPLICATION. IF ANY OF THE INVOLVED PARCELS TRANSFERRED AFTER 1994, THE PARCEL’S OWNER MUST 
FILE A PROPERTY TRANSFER AFFIDAVIT (FORM L-4260) WITH THE ASSESSING DEPARTMENT BEFORE THE APPLICATION WILL 
BE CONSIDERED.  IF THE APPLICANT IS NOT THE PROPERTY OWNER THEY MUST INCLUDE WRITTEN AUTHORIZATION FROM 
EACH PROPERTY OWNER GIVING THE APPLICANT PERMISSION TO DIVIDE OR COMBINE ALL INVOLVED PROPERTIES.    
 
ALL APPLICATIONS INVOLVING PROPERTIES WITH A PRINCIPAL RESIDENCE EXEMPTION (PRE) MUST FILE A REQUEST TO 
RESCIND PRE (FORM L-2602) ON THE EXISTING PARCELS AND SHOULD FILE A NEW PRE AFFIDAVIT (FORM-2368) ON ALL OF 
THE NEW PARCELS.  THE EXISTING PRE WILL NOT BE AUTOMATICALLY TRANSFERRED TO THE NEWLY CREATED PARCEL(S).  
 
ALL LAND DIVISION AND COMBINATION (SPLIT) APPLICATIONS MUST COMPLY WITH ALL OF THE PROVISIONS OF THE LAND 
DIVISION ACT, PUBLIC ACT 288 OF 1967, AS AMENDED, INCLUDING ALL OF THE PROVISIONS REFERENCED BELOW. 
 
A “PARCEL” MEANS A CONTINUOUS AREA OR ACREAGE OF LAND WHICH CAN BE DESCRIBED AS PROVIDED FOR IN THIS ACT. 
 
A “PARENT PARCEL” MEANS A PARCEL LAWFULLY IN EXISTENCE ON MARCH 31, 1997, WHICH IS THE EFFECTIVE DATE OF THE 
AMENDATORY ACT THAT ADDED THIS SUBDIVISION. 
 
A “DIVISION” MEANS THE SPLITTING OF A PARCEL THAT RESULTS IN ONE OR MORE PARCELS OF LESS THAN 40 ACRES.   
 
AN “EXEMPT SPLIT” MEANS THE SPLITTING OF A PARCEL THAT DOES NOT RESULT IN ANY PARCELS OF LESS THAN 40 ACRES. 
  
A PARENT PARCEL OF TEN ACRES OR LESS MAY BE DIVIDED INTO FOUR PARCELS AND FOR EACH WHOLE TEN ACRES IN EXCESS 
OF THE FIRST TEN ACRES IN THE PARENT PARCEL, THE DIVISION MAY RESULT IN ONE ADDITIONAL PARCEL FOR UP TO A 
MAXIMIM OF 11 ADDITIONAL PARCELS.  FOR PARENT PARCELS OF 20 ACRES OR LARGER THE ACT ALSO ALLOWS TWO 
ADDITIONAL PARCELS IF, BECAUSE OF THE ESTABLISHMENT OF ONE OR MORE NEW ROADS, NO NEW DRIVEWAY ACCESSES 
ARE CREATED TO A PUBLIC ROAD, OR IF ONE OF THE RESULTING PARCELS IS AT LEAST 60% OF THE PARENT PARCEL AREA.   
 
IF AT LEAST TEN YEARS HAVE ELAPSED AFTER A PARCEL IS CREATED BY A DIVISION OR EXEMPT SPLIT IT MAY BE FURTHER 
SPLIT INTO TWO PARCELS FOR EACH WHOLE TEN ACRES AND MAY BE SPLIT INTO ONE ADDITIONAL PARCEL UP TO A MAXIMIM 
OF SEVEN PARCELS OR TEN PARCELS IF ONE OF THE RESULTING PARCELS IS AT LEAST 60% OF THE PARCEL AREA. 
 
THE APPROVAL OF A LAND DIVISION AND COMBINATION APPLICATION DOES NOT AUTOMATICALLY MEAN THAT ALL OF THE 
NEWLY CREATED PARCELS ALSO COMPLY WITH ALL OTHER LOCAL ORDINANCES OR BUILDING AND SITE REGULATIONS. 
ALL APPLICATIONS FOR LAND DIVISION AND COMBINATION MUST SATISFY ALL OF THE REQUIREMENTS LISTED BELOW: 



 

 
EACH RESULTING PARCEL HAS AN ACCURATE LEGAL DESCRIPTION AND IS INCLUDED WITH A TENTATIVE PARCEL MAP 
SHOWING THE PARCEL’S DIMENSIONS INCLUDING AREA, PARCEL LINES, PUBLIC UTILITY EASEMENTS AND ACCESSIBILITY. 
 
EACH RESULTING PARCEL HAS A DEPTH OF NOT MORE THAN FOUR TIMES THE WIDTH, UNLESS A DIFFERENT DEPTH TO WIDTH 
RATIO IS ALLOWED BY THE LOCAL ZONING ORDINANCE OR THE PARCEL BEING DIVIDED IS LARGER THAN 10 ACRES. 
 
EACH RESULTING PARCEL HAS A WIDTH AND AREA NOT LESS THAN WHAT IS REQUIRED BY THE ZONING ORDINANCE. 
 
EACH RESULTING PARCEL IS “ACCESSIBLE” AND IS LOCATED ON A LOT WHICH MUST FRONT UPON AN IMPROVED PUBLIC OR 
AN EXISTING PRIVATE STREET, ROAD OR HIGHWAY (SECTION 5.6 OF THE SHELBY TOWNSHIP ZONING ORDINANCE).  THE 
REQUIRED PRIVATE ROAD SPECIFICATIONS ARE CONTAINED IN SECTION 58-465 OF THE TOWNSHIP CODE OF ORDINANCES. 
 
EACH RESULTING PARCEL HAS ADEQUATE PUBLIC UTILITY EASEMENTS FROM THE PARCEL TO EXISTING PUBLIC UTILITIES. 
 
ALL PROPERTY TAXES AND SPECIAL ASSESSMENTS DUE ON THE PARCEL SUBJECT TO THE PROPOSED DIVISION FOR THE FIVE 
YEARS PRECEDING THE DATE OF THE APPLICATION HAVE BEEN PAID. SHELBY TOWNSHIP REQUIRES THAT ALL PROPERTY 
TAXES, SPECIAL ASSESSMENTS, BILLS AND INVOICES, INCLUDING DELINQUENCIES TO BE PAID WHEN THEY ARE BILLED. 
 
THE RIGHT TO MAKE DIVISIONS CAN BE TRANSFERRED FROM THE OWNER OF A PARENT PARCEL TO THE OWNER OF A NEWLY 
CREATED PARCEL BY THE FILING OF FORM L-4260a (NOTICE TO ASSESSOR OF TRANSFER OF THE RIGHT TO MAKE A DIVISION 
OF LAND) WITH THE ASSESSOR WHERE THE PROPERTY IS LOCATED WITHIN 45 DAYS OF THE PROPERTY TRANSFER.  IN THE 
ABSENCE OF A STATEMENT CONFORMING TO THE REQUIREMENTS OF “THE ACT” THE RIGHT TO MAKE DIVISIONS UNDER 
“THE ACT” WILL STAY WITH THE REMAINDER OF THE PARENT PARCEL RETAINED BY THE GRANTOR.        
 
IF A PARCEL RESULTING FROM A DIVISION IS LESS THAN ONE ACRE IN SIZE THE PARCEL MUST HAVE PUBLIC WATER AND 
SEWER OR MACOMB COUNTY HEALTH DEPARTMENT APPROVAL FOR THE SUITABILITY OF AN ON-SITE WATER SUPPLY OR 
SEWAGE DISPOSAL SYSTEM UNDER HEALTH DEPARTMENT STANDARDS INCLUDING REQUIRING PERCOLATION TESTS AND 
BORING TESTS TO DETERMINE THE SUITABILITY OF SOILS ON ALL PARCELS.  WHEN SUCH TESTS ARE REQUIRED, THEY SHALL 
BE CONDUCTED UNDER THE SUPERVISION OF A REGISTERED ENGINEER, LAND SURVEYOR OR SANITARIAN IN ACCORDANCE 
WITH THE MICHIGAN DEPARTMENT OF ENVIRONMENT, GREAT LAKES, AND ENERGY (EGLE) UNIFORM PROCEDURES. 
 
SECTION 30-33 OF THE SHELBY TOWNSHIP CODE OF ORDINANCES REQUIRES THAT UNLESS A PARCEL IS DECLARED NOT TO 
BE A DEVELOPMENT SITE THAT, ALL DIVISIONS SHALL RESULT IN “BUILDABLE PARCELS” WITH, IN PART, SUFFICIENT AREA TO 
COMPLY WITH ALL REQUIRED SETBACK PROVISIONS, MINIMUM FLOOR AREAS AND OFF-STREET PARKING SPACES. 
 
ALL LAND DIVISION APPLICATIONS MUST COMPLY WITH ALL OF THE PROVISIONS OF PUBLIC ACT 132 OF 1970, AS 
AMENDED, INVOLVING CERTIFIED SURVEYS INCLUDING, BUT NOT LIMITED TO, THE PROVISIONS REFERENCED BELOW. 
 
IF A SURVEY IS MADE SUBJECT TO THE LAND DIVISION ACT OR ANY BOUNDARY SURVEY WHERE PERMANENT CORNERS ARE 
MONUMENTED, THE SURVEY SHALL BE PERFORMED AND THE MAPS PREPARED BY A LAND SURVEYOR LICENSED IN THIS 
STATE AND A CERTIFIED COPY SHALL THEN BE RECORDED IN THE OFFICE OF THE REGISTER OF DEEDS IN MACOMB COUNTY.  
THE SURVEY MAP SHALL INCLUDE A CERTIFICATE SIGNED AND SEALED BY THE LICENSED PROFESSIONAL SURVEYOR WHO 
SURVEYED THE PARCEL AND SHOULD INCLUDE A CERTIFICATION THAT THE REQUIREMENTS OF THIS ACT HAVE BEEN MET. 
 
THE SHELBY TOWNSHIP ASSESSING DEPARTMENT REQUIRES THAT ALL LAND DIVISION AND COMBINATION APPLICATIONS 
INCLUDE A LEGAL DESCRIPTION AND SURVEY MAP OF ALL OF THE PARCELS THAT EXIST BOTH BEFORE AND AFTER THE 
APPLICATION IS APPROVED.  THE TWO SETS OF MAPS SHOULD SHOW THE LOCATION AND SETBACKS FOR ALL EXISTING AND 
PROPOSED STRUCTURES, LAND IMPROVEMENTS, EASEMENTS, STREETS AND DRIVEWAYS INCLUDING INGRESS AND EGRESS 
TO PUBLIC OR PRIVATE STREETS.  THE EXISTING PARCELS SHOULD BE LABELED AS “EXHIBIT A, PARCELS 1, 2 & 3,” AS 
REQUIRED, AND THE PARCELS THAT WILL BE CREATED SHOULD BE LABELED AS “EXHIBIT B, PARCELS 1, 2 & 3, ETC.” 
 
IF YOU HAVE ANY QUESTIONS ABOUT THE SHELBY TOWNSHIP LAND DIVISION AND COMBINATION PROCESS OR REQUIRE 
ADDITIONAL INFORMATION CONTACT THE SHELBY TOWNSHIP ASSESSING DEPARTMENT AT (586) 731-5910 OR CONTACT 
THE SHELBY TOWNSHIP ASSESSOR, ANTHONY SWITKOWSKI AT ASWITKOWSKI@SHELBYTWP.ORG OR AT (586) 803-2000. 


